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BQ NONG NGHI¥P 

HATTIDENNONGTHON 
CQNG HoA xA HQI CHU NGIDA VI~T NAM 

D{)c lip - T'1 do - H~nh phiic 

s6: 2322 /QD-BNN-TCCB Hil N(Ji, ngay 08thang 10 ndm 2013 

QUYETDJNH 
Ban hanh Quy ch~ hoat d{)ng cua Ban Chi d~o thuc hi~n Quy ch~ dan chu 

acoosa B{) Nong nghi~p va Phat tri~n nfing thfin 

BO TRUONG DO NONG NGHI¥P vA pHAT TRIEN NONG THON 

Can cu Nghi dinh s6 01l2008/NB-CP ngay 03/0112008 cua Chinh phu 
Quy dinh chirc nang, nhiem vu, quyen han va co c~u t5 chirc cua BQ Nong 
nghiep va Phat tri8n nong then; Nghi dinh s6 75/2009/NB-CP ngay 10/9/2009 
cua Chinh phu sua d5i Dieu 3 Nghi dinh s6 01l2008/NB-CP ngay 03/0112008 
cua Chinh phu; 

Can cu Nghi dinh s6 7111998/NB-CP ngay 08/9/1998 cua Chinh phu Ban 
hanh Quy ch8 thuc hien dan chu trong hoat dQng cua co quan; Nghi dinh s6 
60/2013/NB-CP ngay 19/6/2013 cua Chinh phu Quy dinh chi ti8t khoan 3 dieu 
63 cua BQ lu~t Lao dQng ve thuc hien quy ch8 dan chu aco sa tai noi lam viec; 

Can cu Quyet dinh s6 3396/QD-BNN-TCCB ngay 20/12/2010 cua BQ 
twang BQ Nong nghiep va Phat trien nong then Kien toan Ban Chi dao thuc 
hien Quy ch8 dan chu BQ Nong nghiep va Phat tri8n nong then; 

Xet de nghi cua Chu tich Cong doan Nong nghiep va Phat tri8n nong then 
Vi~t Nam (tai To trinh s6 295/TTr-CDN ngay 06/9/2013); 

Theo de nghi cua Vu twang Vu T5 clnrc can bQ, 

QUYETDJNH: 

Di~u 1. Ban hanh kern theo Quyet dinh nay Quy ch8 hoat dQng cua Ban 
Chi dao thuc hien Quy ch8 dan chu aco sa BQ Nong nghiep va Phat trien nong 
thon. 

Di~u 2. Quyet dinh nay co hieu hrc kS ill ngay ky. 
Di~u 3. Chanh Van phong BQ, Vu tnrong Vu T5 chirc can bQ, Chu tich 

Cong doan Nong nghiep va Phat triSn nong thon Vi~t Nam, cac thanh vien, t5 
giup viec Ban Chi dao thuc hien Quy ch8 dan chu co sa BQ, Thu tnrong cac co 
quan, dan vi, doanh nghiep thuoc BQ va cac t5 chirc, ca nhan co lien quan chiu 
trach nhiem thi hanh Quyet dinh nay.!. 

Nai nhim: 
- Nhtr D·i~u 3;
 
- Ban Dan v~ TW (d~ b/e);
 
- BQ tnrong, Bi thir BCS (d~ b/e);
 
- Cong doan NN&PTNT VN;
 
- Liru: VT, TCCB, CDN.
 

hi Xuan Thu. 



-" ­BQ NONG NGHIF;P CQNG HoA xAHQI can NGHiA VItT NAM 
VApHATTRmNNONGTHON D9C lip - Tv do - Hanh phiic 

QUYCHE 

Hoat dQog cua Ban Chi d~o thvc hi~n Quy chS dan chii it CO' sit
 
B9 Nong nghifp va Phat tri~o nong thon
 

(Ban hanh kem theo Quyit dinh s6: 2322 IQD-BNN-TCCB ngay 0811012013
 
cua B(J trutmg B(J Nong nghiep va Phdt triJn nang than)
 

Chmrng I 

QUY DJNH CHUNG 

Di~u 1. Ban Chi dao thirc hi~n Quy ch8 dan chu aco sa BQ Nong nghiep 
va Phat tri8n nong thon (sau day vi8t tit la Ban Chi dao) co nhiem vu xcly dung 
chuang trinh, k8 hoach hoat dQng va chi dao tri8n khai viec thuc hi~n Quy ch8 
dan chu (QCDC) aco So' ciia BQ va cac dan vi tnrc thuoc. 

Di~u 2. Nhiem vu, quyen han va thanh phdn cua Ban Chi dao duoc quy 
dinh tai Quyet dinh s6 3396/QB-BNN-TCCB ngay 20 thang 12 nam 2010 cua BQ 
wang BQ Nong nghiep va Phat trien nong thon, 

Chuang n 
NHlt:M VV, QUYEN ~
 

vA DIEU KIt:N HO~T DQNG CVA BAN CHi D~O
 

Di~u 3. Nhi~m VI} 

1. Tham miru cho Ban Can S\I Bang, lanh dao BQ chi dao, huong dfuI, kiem 
tra viec t6 chirc quan triet, triSn khai thuc hien cac chu wang cua Bang, phap 
lu~t cua Nha mroc vS xay dung va thuc hien QCDC aco So' tai cac co quan, dan 
vi, doanh nghiep thuoc BQ (sau day goi la dan vi). 

2. Xay dung cac chuang trinh, dS an nghien ciru, khao sat, t6 chirc hQi 
thao, hQi nghi quan triet, trao d6i kinh nghiem lien quan d8n viec xdy dung va 
thirc hien QCDC aco sa. 

3. Chu dQng hirong dfut cac dan vi thuoc BQ xay dung va thuc hien QCDC 
aco sa thea dung quy dinh; t~p trung chi dao nham rna rQng va phat huy quyen 
him chu cua can bQ, cong chirc, vien chirc va ngiroi lao dQng lien quan d8n viec 
xcly dung va thirc hien QCDC aco sa. 

4. Dinh kY so k~t, t6ng k~t, bao cao k~t qua viec xcly dung va thuc hien 
QCDC a co So' tai cac dan vi; ki8n nghi, dS xuat voi Ban Bi thir Trung irong 
Dang, Ban Chi d~o Trung uong vS thuc hien QCDC aco sa (Ban Chi dao Trung 
irong) chu tnrong, giai phap nham ti~p tuc lanh dao, chi dao vi~c xay dung va 

.... "'•...". .... _. - '. 



th1,1'C hien QCDC atAt ca cac loai hinh co sa; dBng thai ki@n nghi voi Ban Can S1,1' 
Bang, 1anh dao BQ xu 1y kip thoi nhtrng tnrong hQ'P vi pham nghiem trong vi~c 
thuc hien QCDC aco sa. 

Di~u 4. Quy~n han 

1. Lien h~, lam viec voi cAp uy Bang, Ban Chi dao th1,1'C hien QCDC aco 
sa cua cac don vi tnrc thuoc BQ vS nhfmg nQi dung lien quan d@n viec xay dung 
va thirc hien QCDC aco sa. 

, 2. Td chuc kiem tra, nghien ciru, khao sat cac loai hinh co sa va Itlng nghe 
y kien ~ua can bQ, cong chirc, vien chirc va nguoi lao dQng nhfmg nQi dung lien 
quan den viec thuc hien QCDC aco sa. 

3. Ki@n nghi, dS xuAt voi Ban Can S1,1' Bang, lanh dao BQ vS nhfrng chu 
tnrong, giai phap nhfun chi dao nang cao ch~t IUQ11g, hieu qua viec thirc hien 
QCDC aco sa. 

4. Tham d1,1' cac hQi thao, hQi nghi chuyen d@, so k@t, tdng k@t v@ xay dung 
va th1,1'C hien QCDC aco sa dtroc td clnrc acac cAp. 

s. Duoc sir dung con dAu cua B9 thea quy dinh hien hanh, 

6. Dircc cung cAp thong tin va nhtmg tai li~u co lien quan dS phuc vu cong 
tac so k@t, tdng k@t, nghien ciru tham muu cho Ban Can S1,1' Bang, lanh dao BQ chi 
dao viec xay dung va th1,1'C hi~n QCDC aco sa. 

7. Thanh vien Ban Chi dao khi th1,1'C hien nhiem vu do Ban Chi 40 phan 
cong duoc sir dung quyen han cua Ban Chi dao quy dinh tai Bi@u nay wong trng 
voi nhiem vu duoc phan congo 

Di~u 5. Phuong ti~n Him vi~c va diiu k.i~n hogt d{)ng 

Phuong ti~n lam viec va diSu kien hoat dQng cua cac thanh vien Ban Chi 
dao do dan vi noi cong tac dam nhiem, Trong qua trinh th1,1'C hien nhiem vu cua 
Ban Chi dao, cac thanh vien Ban Chi dao sir dung bQ may giup viec cua dan vi 
noi cong tac va Td giup viec cua Ban Chi dao dS thirc hien nhiem vu dugc phan 
congo 

Di~u 6. Kinh phi host dQng 

Kinh phi hoat dQng hang nam cua Ban Chi dao thuc hi~n QCDC a, co sa 
cua BQ do Co quan thirong tnrc cua Ban Chi dao xay dung d1,1' toan va quyet toan 
thea quy dinh cua Nha mroc, 

Chtrong ill 
A A , .... ,? A

PHAN CONG TRACH NHIEM CAC UY VIEN 
VACOQUANTHUONGTRVCCUABANCHiD~O 

Di~u 7. Phan cong trach nhi~m cac thsnh vien Ban Chi dtl0 

1. Trtr«yng ban: Ba Nguy8n Thi Xuan Thu, Thu truang B9 Nong nghi~p 
va Phat triSn nong thon: 
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a) Quyet dinh va chiu trach nhiem tnroc BQ tnrong BQ Nong nghiep va 
Phat triSn nong thon vS toan bQ cac hoat dQng cua Ban Chi dao theo chirc nang, 
nhiem vu va quyen han cua Ban Chi dao dUQ'e quy dinh tai Quyet dinh s6 
3396/QD-BNN-T~CB ngay 20 thang 12 nam 2010 cua BQ tnrong BQ Nong 
nghiep va Phat trien nong then; 

b) Chi dao chung hoat dQng cua Ban Chi dao, phe duyet kc3 hoach cong me 
cua Ban Chi dao, chu tri cac cuec hop cua Ban Chi dao, tnrc tiSp trao d6i, lam 
viec va kiSm tra thuc tS tai dia phirong; 

c) Du cac cuoc hop khi dircc Ban B£ thu Trung uong, Ban Chi dao Trung 
irong moi; 

d) Chi dao xay dung va ban hanh cac quyet dinh, van ban huang dful lien 
quan dSn viec thuc hien QCDC a co sa; 

d) Uy quyen eho Pho Truong ban hoac cac thanh vien khac giai quyet cong 
viec thuoc tham quyen cua Truong ban khi cfut thi~t. 

2. Ph6 Truong ban thuong tqrc: Ong Vii Xuan Thuy, Chu tich Cong 
doan Nong nghiep va PINT Vi~t Nam: 

a) Giup Truong ban diSu hanh, giai quyet cac cong vi~e thuoc nhiem vu 
cua Ban Chi dao; 

b) Giup Truong ban t6 clnrc cac cuoc hop cua Ban Chi dao; 

c) Thira uy quyen Truong ban chu tri, ph6i hop voi cac dan vi thuoc BQ, 
nganh co lien quan giai quyet cac vAn dS lien quan dSn xay dung va thuc hien 
QCDC o c« sa; 

d) True ti@p chi dao Co quan thirong tnrc Ban Chi dao thuc hien cac nhiem 
vu neu tai khoan 2 DiSu 11 Quy eh~ nay; 

d) Thay m~t Truong ban chu tri cac cuec hQP cua Ban Chi dao khi duqe 
Truong ban uy quyen; 

e) Thay m~t Truong ban du cac cuoc hQP cua Ban B£ thu Trung uong, Ban 
Chi dao Trung uong moi khi duoc Truong ban uy quyen; 

g) Duoc sir dung con dAu cua dan vi noi cong tac dS dong len chtr ky cua 
minh tren van ban nhan danh Ban Chi dao dS lien h~ cong viec voi Ban Chi dao 
Trung uong va cac dan vi tnrc thuoc BQ (sau khi xin y kien va dtroc sir d6ng y 
ciia TruOng ban Ban Chi d~o); 

h) Th\le hi~n cae nhi~m V\l khac khi TruOng ban phan eong. 

3. Ph6 TruO'ng ban: Ong Trinh Quang Khai, Pho Bi thu Dang iiy BQ 
Nong nghi~p va Phat tri~n nong ·thon: 

a) Thay m~t TruOng ban chii tri cae cUQe hQP cua Ban Chi d~o khi duqc 
TruOng ban uy quySn; 
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b) Chu tri, tham !DUll cho Truong ban cac nQi dung lien quan d~n viec thuc 
hien QCDC a co sa gan voi viec t& chirc thirc hien cac chi thi, nghi quyet cua 
Dang uy BQ; 

c) Du cac cuoc hop cua B~ Bi thu Trung irong, Ban Chi dao Trung irong 
moi khi dtroc Truong ban uy quyen; 

d) Thuc hien cac nhiem vu khac khi Truong ban phan congo 

4. Cac Thanh vien Ban Chi d~o 

a) Thuc hien cac nhiem vu thea kS hoach, chirong trinh cong tac eta duoc 
Ban Chi dao phan cong; 

h) Co trach nhiem ph6i hQ'P voi cAp uy dang, lanh dao don vi noi minh 
cong tac dS chi dao don vi va chi dao thea h~ thong nganh doc nham dua viec 
thuc hien QCDC aco sa vao nSn nSp, thirong xuyen va hieu qua; 

c) Tham dl,l d~y du cac phien hQP cua Ban Chi dao va gop y vao cac van 
ban khi diroc lAy ykien; 

d) Cung cAp ddy du cac thong tin ck thiSt lien quan dSn vi~c thuc hien 
QCDC aco sa khi CO' quan thuong tnrc Ban Chi dao yeu c~u; 

d) P~6i hgp ch~t che voi CO' quan tlnrong tnrc Ban Chi dao trong viec chi 
dao, don doc, nhac nhc cac don vi tnrc thuoc BQthirc hien QCDC aco sa. 

f)i~u 8. CO" quan thU'Ong trve ciia Ban Chi d~o 

Cong doan Nong nghiep va PTNT Viet Nam la CO' quan thirong tnrc cua 
Ban Chi dao thuc hien QCDC aco sa Be> Nong nghiep va Phat tri~n nong thon, 
co trach nhiem giup Ban Chi dao thuc hien cac nhiem vu duQ'c phan cong; 
thuong xuyen gift m3i lien h~ chat che gitra cac t~p th~ va ca nhan co lien quan 
voi Ban Chi dao; dam bao cho Ban Chi dao hoat dQng thirong xuyen, thi8t thirc, 
hieu qua. 

f)i~u 9. TB ghip vi~e Ban Chi d~o 

T& giup viec Ban Chi dao gBm: Truong ban (phu trach) Ban Chinh sach ­
Phap lu~t Cong doan Ndng nghiep va PTNT Vi~t Nam va Chanh Van phong 
Dang uy Be> Nong nghiep va Phat trien nong thon, co mQt s6 nhiem vu sau: 

1. Ph6i hQ'P voi cac don vi, ca nhan co lien quan chuan bi chuong trinh, k~ 
hoach hoat dQng cua Ban Chi dao; chuan bi van han hu6ng dan; k8 ho~ch kiSm 
tra, sO' k~t, t6ng kSt, cac bao cao, to' trinh cua Ban Chi d~o; chuAn hi nQi dung cac 
cUQc h<;>p cua Ban Chi d~o; de xuAt, kiSn nghi vai TruOng ban, CO' quan thubng 
ttvc Ban Chi d~o dS co hi~n phap chi d~o kip thai vi~c th\Ic hi~n QCDC acO' sa. 

2. Thanh vien T& giup vi~c dugc mai tham dl,l cac cUQc hQp lien quan dSn 
vi~c th\l'C hi~n QCDC acO' sa; tham gia cac doan ki~m tra, khcio sat vS thl,lc hi~n 
QCDC acO' sa. 

3. Gift m6i lien h~ thuemg xuyen v6i CO' quan thuang tI"\IC va cac thanh 
vien cua Ban Chi d~o. 
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4. Thanh vien T3 giup viec co trach nhiem giup cac thanh vien Ban Chi 
dao theo doi, t3ng hQ'P, bao cao v~ thuc hien QCDC aco so; tham d\I dAy du cac 
phien h9P va gop y vao cac van ban khi dtroc lAy y kien; co trach nhiem ghi bien 
ban cuoc h9P va hoan thien van ban sau cucc hop, 

Chuong IV 
z. _" _ "A " 

CHE DQ LAM VI¥C VA THONG TIN BAO CAO 

Di~u 10. Nguyen tic lam vi~e cua Ban Chi tl,o 

a) Ban Chi dao lam vi~c theo nguyen tilc t~p trung th6ng nhAt. Cac thanh 
vien Ban Chi dao chiu trach nhiem v~ phAn viec duoc phan cong va cong viec 
thuoc Iinh V\IC phu trach, Truong ban quyet dinh cac vAn d~ cua Ban Chi dao; 

b) Nhtmg cong viec phat sinh trong qua trinh tri~n khai k8 hoach cong tac 
n8u virot tham quyen giai quyet cua m9t ~an vi ~e dugc thao lu~ ~J' th~ dan 
chu trong cac ky h9P cua Ban Chi dao de thong nhat bien phap giai quyet, 

Di~u 11. Ch~ tlQ lam vi~e cua Ban Chi tl,o va Coo quan thuoug tr'le 

1. Ban Chi dao: 

a) Ban Chi dao co trach nhiem ph6i voi cac don vi thuec Bo ki~m tra viec 
thirc hien cac chuang trinh, k8 hoach, van ban huang dful dii ban hanh; kien nghi 
voi Ban Can S\I Dang, Ban Chi dao Trung trong va Chinh phu b3 sung, sua d6i 
hoac xay dung moi co che chinh sach va nhtmg giai phap nham thuc hien t6t 
QCDC o cc so; 

b) Ban Chi dao dinh kY m6i nam h9P hai Ian d~ xay dung k8 hoach, daub 
gia k8t qua thuc hien 06 thang va ca nam; dfmg thai d~ xuAt voi Ban Can S\I 
Dang, BO tnrong, Thu nrong Chinh phu nhfrng bAt c~p trong qua trinh trien khai 
thirc hien QCDC aco so. Khi co vAn d~ phat sinh dot xuAt, Truong Ban Chi dao 
quyet dinh trieu t~p phien h9P bAt thuong d~ xem xet, giai quy8t; 

c) Dinh ky 06 thang, hang nam Ban Chi dao co trach nhiem bao cao Ban 
Can s\I Dang, BQ tnrong, Ban Chi dao Trung uong mQt Ian va bao cao dQt xuAt 
khi co yeu cau. 

2. Co quan thirong true: 

La bQ phan thuong tnrc giup Ban Chi dao giai quyet cong viec thirong 
xuyen thuec chirc nang, nhiem vu cua Ban Chi dao: 

a) Chu§n bi lich h9P, nQi dung, tai li~u cUQc h9P cua Ban Chi d~o. Tai li~u 
va nhUng nQi dung can t~p trung thao lu~ phai giri dSn cac thanh vien Ban Chi 
d~o ch~ nhAt truac 02 ngay d6i vai phien h9P dinh ky; 

b) Ph6i hgp vOi cac dan vi co lien quan giai quy8t cong vi~c thuang xuyen 
cua Ban Chi d~o; 

c) Don d6c cac thanh vien cua Ban Chi d~o th\Ic hi~n nhi~m V\! da dugc 
phan cong; t3 chuc cac cUQc h9P cua Ban Chi d~o; 

- - - -----------~------
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d) Giup Ban Chi dao t6 chirc so k~t, t6ng k~t va bao cao k€t qua thuc hien 
QCDC aco sa tai cac don vi true thuQc BQ voi Ban Can 51)' Dang, BQ tnrong, 
Ban Chi dao Trung uong, 

f)i~u 12. Ch~ dQ thong tin bao cao 

1. Cac thanh vien Ban Chi dao bao cao dinh kY (06 thang va ca nam) tinh 
hinh thirc hien nhiem vu do Truong Ban Chi dao phan cong d~ kip thai xu ly cac 
yeu cAu va kien nghi d~ ra. Cac bao cao gui v~ Co quan thirong true cua Ban Chi 
dao, 

a) Bao cao 06 thang: Tnroc ngay 20 thang 6 hang nam; 

b) Bao cao nam: Tnroc ngay 10 thang 12 hang nam, 

2. Cac thanh vien Ban Chi dao c6 trach nhiem bao cao dQt xu~t thea yeu 
cAu cua Truong Ban Chi dao, Truong Ban Chi dao bao cao dQt xu~t thea yeu cAu 
cua Ban Can su Dang, BQtnrong, Ban Chi d~o Trung uong. 

f)i~u 13. Phat hanh van bin va quan Iy h8 SO' 

Cac tai li~u, van ban di va d€n cua Ban Chi dao duoc quan ly, su dung va 
hru trfr theo quy dinh cua Nha mroc, 

f)i~u 14. Ch~ dQ di cong tac 

Can cu yeu cAu cong vi~c va chuang trinh cong tac, Ban Chi dao t6 chirc 
cac chuyen cong tac hoac cac thanh vien chu dQng di cong tac de nb b~t tinh 
hinh, giai quyet nhirng kh6 khan, vuong m~c thea chirc nang, nhiem vu dircc 
phan congo Cac thanh vien Ban Chi dao t8 chirc, tham gia cac doan cong me phai 
diroc S\l phan cong cua Truong ban va tu tuc phirong tien, thanh toan cac ch€ dQ 
voi dan vi noi cong tac thea quy dinh hien hanh. 

ChU'O'Dg v 
f)IEU KHoAN TBI HANH 

f)i~u 15. Cac thanh yien Ban Chi dao chiu trach nhiem ca nhan tnroc 
Truong ban va tnroc Thtl tnrong co quan quan ly tnrc tic3p vS nhfmg cong viec 
duqc Truong ban phan congo 

f)i~u 16. Tron& qua trinh thuc hien Qu¥ ch~ n~u t?~y c6 vu6n~ m~~, c~c 
thanh vien bao cao ve Co quan thirong tnrc de kip thai tong hop y kien, de xuat 
nQi dung sua dBi trinh Ban Can S1)' Dang, BQ truemg BQ Nong nghi~p va Phat 
trien nong thon xem xet quyc3t dinh. 

~~:r- TRUONG 
I10NG 
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